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Redeployment Questionnaire

Please refer to the Redeployment Policy and Procedures before completing this form. They can be found at:
https://www.hw.ac.uk/services/human-resources/human-resources-policies.htm
This questionnaire is designed to collect information regarding your qualifications, skills, and experience and job preferences in order to help us identify alternative jobs that may be suitable for you. 
Please provide the following information when completing this questionnaire:

· Employment details

· Your previous career history

· What types of jobs you would consider

· Relevant training and qualifications you have undertaken

The information that you provide will be used to match your experience and preferences with vacant posts. However, you are also advised to regularly check the University’s live job vacancies board https://www.hw.ac.uk/about/work/job-opportunities.htm. If you should see a vacancy which interests you, please contact the Recruitment Consultant immediately (ext. 4157).   

Once we receive your completed questionnaire, we will add your details to the University’s Redeployment Register and can then begin identifying possible redeployment opportunities for you. It is therefore in your interest to return your completed questionnaire to us as soon as possible, to HRHelp@hw.ac.uk.   
When your details have been added to the Redeployment Register you will receive an acknowledgement from the University’s Recruitment Consultant. 
Redeployment Questionnaire

1. Employment Details

	Your Name


	

	Employee Number


	

	Current School/Service

	

	Current Location


	


2. Current and Previous Employment

	Current Position
	Brief summary of main duties

	
	

	Previous Position
	Brief summary of main duties

	
	

	Previous Position
	Brief summary of main duties

	
	


3. Preferred Posts

	Please indicate below which job types you would consider working in and detail any discipline within each area.



	Job Type Option 1

Academic 

• Academic 

• Research 

Professional Services 

• Professional and Managerial 

• Technical 

• Campus Services 

• Administration 

• Trade 
	Job Type Detail/Discipline (e.g. Academic: Computer Sciences / Professional and Managerial: Careers Service etc.)
1……………………………

2……………………………

3……………………………

	Job Type Option 2

Academic 

• Academic 

• Research 

Professional Services 

• Professional and Managerial 

• Technical 

• Campus Services 

• Administration 

• Trade 
	Job Type Detail/Discipline
1……………………………

2……………………………

3……………………………

	Job Type Option 3

Academic 

• Academic 

• Research 

Professional Services 

• Professional and Managerial 

• Technical 

• Campus Services 

• Administration 

• Trade 


	Job Type Detail/Discipline
1……………………………

2……………………………

3……………………………

	Please select from the options below which hours of work you would consider.

1…………………..  2…………………. 3……………………  Any Hours……..

Over 35 hours                30-35 hours                 25-30 hours 

20-25 hours                    15-20 hours                 10-15 hours

Under 10 hours         

	Please detail which Campus Location you would consider being based at:

1 …………………………  2 ………………………….  3 ………………………….


4. Qualifications and Training
	Please detail main/most recent/highest level of qualification

1………………………………………….

2………………………………………….

3………………………………………….



	Please detail relevant/transferable skills / strengths areas (e.g. planning and organising, communications, systems knowledge)
1………………………………………….

2………………………………………….

3………………………………………….




5. Additional Information

	Please provide any additional information that would aid in this process

(including any update to your personal details)




Your Name: ……………………………………………………………………………….
Date: ……………………………………………………………………………………………
Please return the completed form to HRHelp@hw.ac.uk.   
